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I. OBIIME [OJOKEHUSL

1.1. Hacrosuiee [1010KCHHC ycTaHaBIUBACT MOPANOK paboTHI MB/IOY metckuit cal KOMOMHH-
pOBaHHOTO BAJA Ne 12 «Benovka» ¢ KOpIycoM No 2 «Cobomnek», Aajlee — JI0Y, ¢ nenbio [OJTy4eHus,
0GpabOTKH, XPaHSHH 1 nepenadn JOKyMEHTOB, cozlepKaIEX CBE/ICHHUA, OTHECEHHBIE K IEPCOHATD"
HBIM J@HHBIM PaOOTHUKOB H 00yJarOIIHXCS.

1.2. Llenp HACTOAMICTO [lonoxeHus — 3aIluTa TIepCOHANBHBIX JaHHBIX paGOTHHMKOB H obyuaro-
muxcs 0T HecaHKIMOHAPOBAHHOrO 0CTyIIa 1 pasriaeHus. [lepcoHaNbHBIC NaHHBIC SBJISIOTCS KOH-
(bnneﬁunanbﬂoﬁ, CTpOro oxpaHseMon uHbOpMAIUCH.

1.3. Hacrosiiee 110710KEHAE pa3pabOTaHO B COOTBETCTBUH C KoHCcTHTYLHEH Poccuiickoit dene-
panuy, TpyAOoBBIM KOIEKCOM Poccuiickoit denepanum, depepalbHBIM 3aKOHOM ot 27.07.2006 Nol52-
@3 «O mepcOHANBHBIX JaHHBIXY, denepabHBIM 3aKOHOM OT 27.07.2006 Ne149-@3 «O6 nabOpMALIH,
uH(QOpMALOHHBIX TeXHOJIOTUAX U O 3aLIUTE prdopmanuiy 1 ApyriMi JeHCTBYIOIMMA HOPMATUBHO
TIPaBOBBIMH AKTAMH.

1.4. O6paboTka (mOJyICHHE, HCIOJIb30BaHKE, Nepenata, XpaHeHHue U 3aIUTa) NepCOHATbHBIX
JaHHBIX pabOTHHKA 1 06yuarommerocs MOXKeT OCYIIECTBIATHCS HCKJIFOUMTENBHO B IEIAX:

o obecreueHrs cOOMOICHHS 3aKOHOB ¥ MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

e cojeiicTBHsI PAOOTHUKY B TpyAOYyCTPOHCTBS, 00yueHnH H TPOIBIDKCHAH IO cinyx0e, 00ydaro-
uMces — B 00y UICHAH;

o  ObecreueHHs THYHON 6e30MacHoCTH paboTHHUKA K 00y4Jaromerocs;

e KOHTPOJS KOMMYECTBA H Ka4ecTBA BBIMONHAEMOH paboTHl 1 00eCTICUCHIA COXpaHHOCTH HMY-
mecTBa B MHHUMAJIBHO HE0OXOAUMOM AJIA 9THX neneit oobeMe.

1.5. Hacrosuiee I1010KCHHE 1 A3MEeHEHHA K HEMY YTBEPHKAAIOTCA sapeytomuM 1OV, Bcee pa-
Gorauku JJOY IMOJDKHEIL GBITH O3HAKOMIJICHBI € JAHHBIM TlonoXEHUEM U JH3MeHeHHsMU K HeMy TIOX
pOCTIHC.

1.6. B macrosieM [1010KeHHH JCIIOJIL30BAHBI CIIEYIOLIHE TepMHHBI 1 OTIPENETeHHAs.

[lepconajbHbIC JAHHDBIC paboTHHKA — mo6asi MH(pOpMAIUs, OTHOCAIIAACA K OIpe/ieTICHHOMY
u3ugecKOMY JIHILY (paGOTHHKY), HeoOxomumas JJOY B CBI3H © TPYAOBBIMH OTHOILIEHUSMH, B TOM
queie; haMumA, ©Ms, 0THCCTBO; roji, MecI], AaTa ¥ MeCTO pOXKIEHHS, aIPEC, ceMeitHOe, COIMAIBHOE,
HAMYI[ECTBEHHOC [oJIOKeHue, 00pa3soBaHue, npodeccusi, 10XOBL paGoTHHKA, APYTad uHbOopMaLU.

[lepconanbHbie AAHHLIE o0yuaromerocst — uHpopManui, Kacarommascs KOHKpETHOIO o0yuaro-
erocs, KoTopas HeoOXxoauMa onepaTopy (3aBemyroLIEMY TIOY u (wnm) YIOTHOMOYCHHOMY HM UL )
. B CBSI3W C OTHOIICHHSIMH, BO3HIKAOLIAME MEXIy PORUTEIAMA (3aKOHHBIMH npenc:"raBmenﬂMyl) 00y-
garomerocs u JI0OY.

O6paboTKa [epCcOHATBHBIX JAHHBIX — NENCTBHUS (omepauun) ¢ TIepCOHAIbHBIMH JAHHBIMH,
BIUTIOUAsT CHCTEMAaTH3aluIo, HaKOIIeHHe, XPaHEHHE, KOMOMHHPOBAHHE, YTOYHEHHE (06HOBJIEHHE, U3-
MEHEHHUE), UCTIONB30BaHNC, pacmpoCTpaHEHNE (B TOM YHCHIe TIepenady, oGe3nuurBatue, OIOKAPOBA-
HUe, YHHITOXKEHAC nepCOHATBHBIX JaHHBIX).

JamuTa NEPCOHATBHBIX JAHHBIX — JeATENBHOCTD YIIOJTHOMOYEHHBIX JIHIL TO 00ecIeYeHHIo C
MIOMOIIBIO JIOKAJIBHOTO peryIpoBaHus nopsKa 00pabOTKH nepCcOHaNbHBIX AAHHBX H o0ecreyeHne
OpFaHI/ISaI_II/IOHHO-TCXHI/I‘-IeCKI/IX Mep 3alUThI uHopMalKH OT HEIPaBOMEPHOro A0CTYyId, YHUAUYTOXKE-
Hust, MOIU(HIMPOBAHU, 6I0KUPOBAHHUS, KOIMPOBAHHA, IpeIOCTABNICHUA, pacnpoCTpaHCHUA.

KonduaeHuuaibHasi uugopmanus — 3TO urdopmanus (B JOKyMEHTHPOBAHHOM M JNEK-
TPOHHOM BHJE), HOCTYI K KOTOpOi OrpaHHIMBacTCs B COOTBETCTBHHU C 3aKOHOAATENHCTBOM Poccuii-
cxot denepanlii.

1. JOKYMEHTDbI, COJEPKAIIUE CBEJIEHMSI, COCTABJISIIOIIIUE NEPCOHAJIb-
HBIE JAHHBIE.
2.1. JloKyMeHTbI, CO/IePKAIIHE cBeeHus, HeodxouMbIe IS 3aKJIOUeHHs], I3MEeHEeHHs! I npe-
KpaIeHnsi TPYA0BOTO 0roBOPa ¢ pA0OTHHKOM:
e TIlacmopT
o JlOKyMeHTHI 00 o0pa3oBaHuHy, KM UKaALUH,
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o MemunuHCKas KHIKKA C METMIIMHCKAM 3aKIF0YeHAEM 00 OTCYTCTBUH IPOTHBOIIOKA3AHUA 1A
3QHSATHS KOHKPETHBIM BHIOM JIEATECIIBHOCTH B 06pa3oBaTeTbHOM YUPEKACHUH;
CTpaxoBO€ CBUICTENHCTBO roCyIapCTBEHHOTO IEHCHOHHOTO CTpaxOBaHHs;
WHH;
JoKyMEHTBI BOMHCKOTO yHeTa;
CaeneHus 00 OTCYTCTBHH CyTUMOCTH (1 menaroruuecKux pabOTHHKOB).
2.2. JloKyMeHTbI, cofepkamue CBEACHUs, HeoGX0oauMBble JIsl NPeNoCTaBICHH A paboTHHKY ra-
paHTHil 1 KOMIeHCAUH, yCTAHOBJIEHHBIX JeHCTBY0MHM 3aKOHO/IATEIbCTBOM:
e JIOKYMEHTBI O COCTABE CEMbH;
JloxyMeHTEI 0 OepeMEHHOCTH paOOTHHUIIBL
JIOKyMEHTBI O BO3PAcTe MaNOICTHIX nerei;
JIOKYMEHTBI O MECTE 00yueHus JETeH.
2.3. JIoKyMeHTBI, COAep:Kamue CBeJCHHU, HeoOXoauMble A/ peaqu3aunu KOHCTHTYUIHOHHOT0
mpaBa Ha MoJy4eHHe JOMKOILHOr0 o6pa3oBaHusi, B TOM 4YHCII€ 3aKTI0YEHI JA0roBopa ¢ poam-
TeJsIMH (3aKOHHBIMH npeacTABHTEIAMH):
e JIOKyMEHTHI, YIOCTOBEPSIOIHH JTAIHOCTD oGyuaromerocs (Komus CBUACTEILCTBA 0 poXxze-
HHHN);
o JIOKYMEHTBI, yIOCTOBEPSIOLIHE JIMTHOCTR oboux ponuteneH (Komuu IacIOpPTOB);
e MenuIMHCKas KapTa, !
e 3axmoueHHe BpadeOHON KOMHCCHH H [IMIIK VO HI'O (mst feTei, MOCTyNAIOMKX B IOV Ha
KOPPEKLIHIO).

2.4. JIoKyMeHTBbI, co/epKaiue cBeeHNs, HeoOXoauMbI€ IS NpeJoCTABJIEHUS POAUTEIAM KOM-
meHcanuii, ycTaHOBJIEHHbBIX JeHCTBYIOIIMM 3aKOHOJATEIbCTBOM:
o Komus CBHIETENBCTBA O POXKICHUH BCEX neteit mo 18 net;
Kormusi IacopTa POJUTeNeH;
KOMu¥ JOKYMEHTOB MOATBEPKIAIOIIHX JIbIOTEL;
Komusi CBUIETEIBCTBA O OpaKe WM PasBoAe, €CIIH MeHsIach (paMuIIas;
Komusi HoMepa GaHKOBCKOTO CUeTa UL TIepedrCIIeHHIs KOMIICHCAIIH;

L[OK}’MCHTI:I, noleBepqua}oume IpaBo Ha JOIIOJIHUTEJIBHBIC rapaiTau 1 KOMIICHCAllUAM IIO
onpeneneHHmM OCHOBAHUAM, Hp€I1y0MOTpeHHLIM 3aKOHOIATEJIECTBOM.

III. CEOP 1 OBPABOTKA EPCOHAJIbHBIX JAHHBIX PABOTHHKA.

3.1. IlepcoHanbHbIC AAHHBIC paGOTHHKA OTHOCATCS K KOH(UICHIHATBPHOH HHPOpMALUH. Hns
JIATA, TOJYIUBIIErO JOCTYI K MePCOHAIBHBIM JIAHHBIM, oGs3aTeNbHBIM SABIsETCS TPeOOBAHHE HE J10-
IycKaTh PacrlpOCTPaHCHHE narHON mH@OpMarmu 63 coriacus paboTHKKA, & TAKKE NP HATAIHA
MHOrO 3aKOHHOTO OcHOBaHHs. TpeboBanus IpH 06paboTKe TMepCOHATBHBIX NAHHBIX paboTHHKA yCTa-
HOBJIEHHI cT. 86 Tpyn0oBOr0 KOJIEKCa P® 1 He MOUIEKAT U3MEHEHHIO H UCKIIIOICHHIO.

3.2. B mensax obecneueHus IpaB v cB00O/I UeIOBEKa ¥ rpaXKIaHnHa JIOY npu 06paboTke nepco-
HAbHBIX JAHHBIX PaOOTHHKA 00S3aHO coBITI0aTh CrIeyonme o0ume TpeOoBaHMs:

3.2.1. O6paboTKa NepcOHaIbHBIX AaHHBIX pabOTHHKA MOXKET OCYLIeCTBIATECA UCKJIIOYUTEIBHO B
nensx obecreuenus coOI0IeHUs 3aKOHOB 1 MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, o0y4yeHHH | IIpo-
IBYKEHHH TI0 CIykKOe, 00ecTeueHHA IMUHO} Ge30MacHOCTH, KOHTPOIIS AeSATCIBHOCTH, KOJIM4ecTBa U
KauecTBa BBIONHsEMOi paboTh! 1 00eCTICUCHIS COXPaHHOCTH UMYIIECTBA IOV, paGoTHHKA U TPETh-
UX JIMIIL.

3.2.2. OGpaboTKa MEPCOHANBHBIX NAHHBIX MOYKET OCYIIECTBIATBCS UL CTATHCTHHECKHX %001
MHBIX CIy’KeOHBIX IIEJICH MPH YCIOBAA 06s3aTeBHOTO 00€3TMIMBAHIS IEPCOHATBHBIX JIAHHBIX.

3.2.3. Vadopmarus 0 NepCOHATBHBIX JAHHBIX pa0OTHUKA MPENOCTABIACTCA JIOV yctHO, 1100
IIyTeM 3aIlOJHEHMs PA3TMIHBIX aHKCT, OIIPOCHBIX JIACTOB, KOTOPBIC XPaHATCA B nuuHOM jene. Ecnu
TIIepCOHAIBHBIC JAHHBIC paGoTHIKA, BO3MOXKHO IMONYIHTH TOJIBKO y TpeThedl CTOPOHEL, TO paboTHHK
JOJDKEH OBITH YBEIIOMIICH 06 5TOM He MeHee 4eM 3a TpH padoduX AHA U OT Hero DOJDKHO OBITH TOJTY-
4eHO THChMEHHOe coracue (oo IMCEMEHHBIH 0TKa3), KOTOpoe pabOTHUK JOJDKEH JaTh B TCUCHHE
nsTd pabodurX JHEH ¢ MOMCHTA TIOJTy4eHHUs. COOTBETCTBYIOLIETO yBeJOMJICHHS. B MICHMCHHOM yBC-
nomernu JIOY B Juie 3aBeyIOIEro coobmaer pabOTHHUKY O HEJIAX, TIpe/oIaraeMbIX HCTOUHHKAX
H CIoco0ax MONydeHHs NepcoHaIbHBIX TaHHbIX, XapakTepe MOUIEXKAIINX Oy EHHIO NepCOHATBHBIX
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/bIx (HampuMep, opopMIIeHHE 3ampoca B yueGHOe 3aBECHHE O MOTHHHOCTH noxymenTa 06 obpa-
JAHUY ¥ T.II.) ¥ TIOCTIEICTBHAX OTKa3a paGOTHUKA JaTh IMCBMEHHOE COTTIACHE Ha UX MOJTydEHHE.

3.2.4. IOY He uMeeT NpaBo MOJydaTh 1 0GpabaTpiBaTh NEPCOHATBHBIC HAHHBIC paboTHHKA, Ka-
caromIuecs PacoBOH, HAIMOHATbHOH TIPUHA/UIKHOCTH, TOJUTHICCKUX B3[JISJI0B, PEJIMTHO3HBIX HIIH
dunocodekux yOexrIeHHH, COCTOAHM 30pOBbSl, 1 YACTHOM JKU3HH. B ciydasx, HEMOCPEACTBCHHO
CBSI3aHHBIX C BOIIPOCAaMHU TPYAOBBIX OTHOLICHHH, B COOTBETCTBHH CO CTaThEH 24 Koucturyuuu Poc-
cuiickoii denepamun paGoTOATENb BIIPABE MOTYyHaTh 1 o6pabaTsIBaTh JaHHBIC O YyaCTHOM JKU3HU pa-
GOTHMKA TOJBKO C €0 MACHMEHHOTO COTTIaCHA.

3.2.5. JOY He mMeeT Npasa Moay4daTh 1 06pabaThIBaTh MEPCOHATHHbIC NAHHbIC pabOTHHKA O €ro
YleHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX HIHM €T0 npo()COI03HON NeATENLHOCTH, 3a UCKITIOUYEHHEM
CciTydaeB, IPETYyCMOTPEHHBIX denepanbHBIMU 3aKOHAMH.

3.2.6. [Ipu TIPUHATHH PELICHHH, 3aTParuBaroliux MHTepeChl pabOTHHKA, JIOY He uMmeeT mpasa
OCHOBBIBATHCS HA MEPCOHATBHBIX TaHHBIX pabOTHHKA, [IOTYUECHHBIX HCKJIFOUUTENBHO B PE3YIbTATE UX
ABTOMATH3UPOBAHHOI 06pabOTKY HITH SJICKTPOHHOTO MOJTyUeHHUS.

3.4. 3ampeniaercs TpeOoBaTh OT JIHIA, TIOCTYTAIOIIEro Ha paboTy, NOKYMEHTRIL [IOMHMMO TIpeay-
CMOTPEHHBIX TPyNOBBIM KOJEKCOM Poccuiickoii deepamuy, HHEIMA (efepanbHbIMI 3aKOHAMH, yKa-
samu [Ipesunenta Poccuiickoi degepanuy ¥ MOCTAHOBICHUAMU [TpaBUTENBHCTBA Poccuiickoit Dene-
palyH.

3.6. TTocye TOro, KaK Oy/aeT IPUHATO PElICHHE O MPHEME Ha paboTy, a TaK)e BIIOCICJCTBUH B
Tporiecce TPYAOBOil AeATENbHOCTH, K JOKYMEHTaM, COJepKaIliM IepCOHAILHBIC naHHble pabOTHHKA,
OyayT OTHOCUTHCH:

- TPY/OBO¥ JI0TOBOP;

- JIOTIOJTHHUTE/bHBIE COTTIAIICHHUS K TPYA0BOMY JIOTOBOPY;

- IpUKa3 O IpueMe Ha pabory;

- [IPMKa3bl O MOOIIPCHHMAX U B3bICKAHMIAX;

- MeIUIUHCKHE JOKYMEHTEI,

- IpKKa3bl 00 I3MEHEHUH ycoBHil TPYAOBOTO JOTOBOPA;

- KapTOuKa yHH(HUIMPOBAHHOU dopmst T-2, yTBEpKICHHAA nocraHoByieHneM I ockomcTara Poc-
cun ot 05.01.2004 Nel;

- Ipyrue JOKyMEHTBL

IY. CBOP 1 OBPABOTKA NEPCOHAJBHBIX JAHHBIX OBYYAIOUIET'OCSl.

4.1. Bce nepcoHabHbBIC JaHHBIC HECOBEPLICHHOJICTHET O 06y4aromerocs MOKHO MOy4aTh TOJIb-
KO y ero popuTesedl (3aKOHHBIX npencrapureneit). Eciu nepcoHANbHBIC JaHHbIe 00yJaromerocs Bo3-
MOYHO TIOJIyYHTh TOJBKO y TPeThed CTOPOHEL, TO poauTenH (3aKOHHBIC IIpeJCTaBUTENH) 00ydJarole-
rocsi JOJIKHBEI OBITh YBEZIOMJICHBI 06 3ToM 3apanee. OT HUX JOJDKHO GBITH MOJIYYEHO MUCBMEHHOE CO-
[alIeHHe Ha MOMydeHHe MepCOHANBHBIX AaHHbIX OT TpeThe# CTOpOHBL PomuTenH (3aKOHHBIE TIPE.-
cTaBuUTEIM) 00yJaromerocs MIOKHEI 6BITH MPOMHGOPMHUPOBAHBI O LETIAX, TIperoIaraeMbIX HCTOTHH-
kax ¥ crocobax MoJTydeHHUs MEPCOHANBHBIX JAaHHBIX, & TaKOKe O XapakTepe MOIEKAIIUX MOy IEeHHIO
[IePCOHATBHBIX JAHHBIX M IIOCICACTBAAX oTKa3a 1aTh MMCHMEHHOE COTJIACHE Ha MX IOMYyHCHUC.

Y. XPAHEHUE U 3AIIATA MEPCOHAJILHBIX JAHHBIX PABOTHHUKOB U OBY-
YAIOIIUXCAL.

5.1. TlepcoHANbHbIE JAHHbIC PAOOTHUKOB XPAHATCH Ha GYMaKHBIX HOCUTEIAX, B IOMCIICHHH
KaHLe/LIPUH 1 apXHBa B Kadax 1 celihax. JInunpIe AeIa U KapTOIKA T-2 yBOJICHHBIX PaOOTHUKOB /10
JCTeUeHHs TEeKyIIero KaJeHIapHOro roja XpaHaTcs B KAHIEJIAPUM, @ 3aTeM MEePeNlaloTCs B apXHB
J10Y.

5.2 TlepcoHasIbHbIE JaHHbIE 00yYAIOIErocs OTPaKaloTCsl B €r0 JUYHOM JieTie, KOTOpOe 3aI0JIHs-
eTcsi IOCHIE M3AHMs TIPUKa3a O €ro 3a4UC/ICHUA B JIOY. Jlnunsle nena 0Gyudaromuxcs B ai(aBUTHOM
nopsiaKe GOPMHUPYIOTCS B IAITKaX IPYII, KOTOPBIC XpaHATCS B IKadax.

5.3. CBemeHHs O HAUUCIICHUN M BBIILIATC 3apa00THOM T1JIAThI paOOTHHKAM XPaHATCS Ha Oymax-
HBIX HOCHTEJISAX B OMELICHHN OyXralTepru JIOY. ITo ucTeueHnH CPOKOB XpaHeHHA, yCTaHOBJICHHBIX
3aKOHOIATEIbCTBOM Poccuiickoi deneparii, IaHHbIC cBeeHH MepeatoTcs B apXuB JOV.

5.4, KOHKpeTHbIe 003aHHOCTH I10 BEACHHIO, XPAHEHHIO JIMYHBIX JE paGOTHHKOB, 3aI0JIHEHHIO,
XpaHEHHIO U BBIAAYE TPYHOBBIX KHIDKCK, MHBIX JOKYMEHTOB, OTPKAIOIIMX MEPCOHATBHBIC JIAHHBIE
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OTHHKOB, B TOM YHCJIE TI0 XPAHEHHUIO JMYHbBIX eI YBOIEHHBIX PaGOTHHKOB, BO3/IAraloTCs Ha CIie-
Aamucra mo kagpam JOVY.

5.5. B OTHOIIEHUWH HEKOTOPHIX JOKYMEHTOB IeiCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuickon
®eziepaluu MOTYT ObITH YCTAHOBJICHBI HHBIE TPEOOBAHHS XPAHEHHS, YEM IPEyCMOTPEHO HACTOALIIM
[TosioxeHHeM. B Takux cilydasx ciefyeT pyKOBOJACTBOBATECS NPaBUIIaMH, YCTAHOBICHHBIMH COOTBET-
CTBYIOLIMM HOPMATHUBHBIM aKTOM.

5.6. TlepcoHanbHBIe JaHHBIE PAOOTHUKOB, XPAHSIHUECS B SIEKTPOHHOM BAJE, MOIICHKAT 3AIIATE
IIPOTPAMMHBIMH CpeacTBaMH. K HUM OTHOCSATCS pasrpaHUYCHUS IpaB NOCTYIIA K JJICKTPOHHBIM PECyp-
caM, MaposbHas MIEHTH(HUKALHS I0NB30BATENeH JJIEKTPOHHOH CHCTEMBI IOKYMEHTO000pOoTa ¥ Ia-
ponbHAas uaeHTH(UKALKS [I0JIB30BaTeNeH PH BXOAE B HHQOPMAIMOHHYIO CHCTEMY. ITon pasrpanuue-
HHeM IIpaB JOCTYIA MOPa3yMeBaeTCs OpraHu3allys 10CTyla paOOTHHKOB JIOY TONMBKO K TOMY C€r-
MEHTy MH(OpMaLH, KOTOPbIH HEOOXOAUM UL BBINOIHEHHS CBOUX ciyxeOHbIX 00s3aHHOCTER. Kaxk-
nomy pabotauky JIOY, nMeromeMy JOCTYI K 3]IeKTPOHHOHU 0ase epcoHaIbHbIX IaHHbIX, Ha3sHA4aeT-
¢Sl €ro MHIMBUIYaNbHBIH JOTHH ISl BXOAA B CHCTEMY M YHHKAIbHBIN Iapojib, H3BECTHBIA TOJIBKO Ca-
MOMY ITIONE30BaTeNNi0. PaGOTHHKAM 3alpemaeTcs pasriamark yHUKaIbHbIE apoiu i BXOAa B CHC-
TEMY.

YL 3AIIIUTA HHOOPMALIMA O NEPCOHAJIBHBIX JTAHHBIX.

6.1. Corpynuuku IOV, numeronme Q0CTYN K I€PCOHAIBHBIM TaHHBIM, 00s13aHbI IPUHUMATH He-
06XO0/IMMble OpPraHM3alMOHHbIE ¥ TEXHHYECKHE MEPHI ISl 3alUThI IIEPCOHATILHBIX IaHHBIX OT Herpa-
BOMEDHOTO MM CIyYaifHOTO JOCTYIA K HEM, YHHYTOKEHHUS, MOAU(UIMPOBAHHS, OIOKMPOBAHHA, KO-
IUPOBAHHS, PACIIPOCTPAHECHHS, & TAKKE OT HHBIX HENPABOMEPHBIX NCHCTBHH B OTHOLICHHH JAHHOM
HH(OpMAIHH.

6.2. Pa6otauku JIOY, HMEIOIIHE JOCTYI K MePCOHAIBHBIM JAHHBIM, IIPH MOJIB30BAHUH AOCTY-
oM B ceTh VHTepHeT 06s3aHbI IPHHAMATh MAKCHMAIIBHBIE MEPHI 110 00eCIeYeH IO 6€30MacHOCTH:

- FICIIONIF30BaTh AHTUBUPYCHOE IIPOrpaMMHOE 00€CIICYeHHE;

- He JOIycKaTh paboTaTh Ha CBOE aBTOMATH3MPOBAHHOE paboyee MECTO JIML, HE MMEIOIIUX Ipa-
Ba JIOCTYINA K JaHHBIM;

- He OCTABJIATD He 3a0JI0KHPOBAHHBIM CBOIl KOMIIBIOTED B HEpabouee BpeMs,

6.3. Pa6otauku JIOY, HMeroLIHe OCTYI K IEpCOHAIBHBIM JaHHbIM, paboTHUKOB JIOY, a Tak xe
neTeit ¥ poauTeNell MMOMUCHIBAIOT IIPUKA3 O HEPA3TJIAleHUH IEPCOHANBHBIX TAHHBIX.

YII. IEPEJJAYA NEPCOHAJIbHBIX JAHHBIX PABOTHUKOB 1 OBYYAIOLIIUXCH.

7.1. Tlpu mepejade MepCOHANBHBIX JaHHBIX paboTHuKH JJOY, HMEOIUE NOCTYIl K MEPCOHATB-

HBIM JI@HHBIM, JOJDKHBI COOTIONATE CIEAYIOIHE TPeOOBAHMUS:
’ 7.1.1. He coobmath nepcoHanbHble JaHHbe PaGOTHHKA M 00y4YaroIerocsi TpeThel CTOPOHE 0e3
IICHMEHHOTO COrIacks paboTHHKA, 00ydJarolerocs, popuTelel (3aKOHHBIX npencraBuTenen) ooy-
YAIONIErocs, 3a MCKIIOUEHHEM ClIydaeB, KOTAa 3T0 HeoOXOIUMO B HENAX NMPEAyNPEKACHHUS YTrPO3bl
JHU3HH W 370POBBIO pabOTHHKA K OOYYAIOIIErocs, a TakKe B APYrHX CiydasX, MPeayCMOTPEHHBIX
TpynoBeim kogexcoM Poccuiickoi exepanuu WM HHBIMHA denepabHBIMH 3aKOHAMH.

VuuthiBas, uTo TpynoBoit koneke Poccuiickoit @denepanuy HE ONPEALISCT KPUTCPHH CHUTYaIHi,
TIPeJICTABIIAIOMMX YIPO3y XKH3HU HIIM 3[J0POBbIO PabOTHHKA H obGyuatomerocs, IOY B KaxaoM KOH-
KPETHOM CiIydae JIeaeT CaMOCTOSTENbHYIO OLEHKY Cephe3HOCTH, HEMUHYEMOCTH, CTETICHH TaKoW yr-
possl. Eciu ke Juio, oOpaTuBIIEeCs ¢ 3apOCOM, HE YIOJTHOMOYCHO ¢enepaabHBIM 3aKOHOM Ha IIO-
JIydeHHe MePCOHAIbHBIX JaHHBIX pabOTHUKA HIIH 00ydaroIIerocs, 1160 OTCYTCTBYET MHCBMEHHOE CO-
racue paGoOTHHKA, 06YYaromerocs Wik ero PomuTeNed (3aKOHHBIX IpeICTaBUTENECH) Ha IPEIOCTaB-
JICHHE ero MepCOHABHBIX CBEICHHH, 100, 0 MHEHHIO WIKOJIBL, OTCYTCTBYET yrpo3a XH3HHM WA 370-
poBbIO0 paboTHuKa Wi obydaromemycs, JOY 00s3aH0 OTKas3aTh B MPEAOCTABICHUH MEPCOHATBHBIX
JAHHBIX JIHIY.

7.1.2. He coobmaTh mepcoHanbHbIe JaHHble pabOTHHKA M 00y4YaroIerocs B KOMMEPIECKUX Lie-
79X 6€3 ero MUCHbMEHHOTIO COIJIacHsl.

7.1.3. TIpeympe/IUTh JIHL, Oy YarOMIKX IEPCOHANbHBIE JaHHbIC PAOOTHUKA U o0yJaroLmerocs, o
TOM, YTO 3TH [JAHHBIE MOTYT GBITh HCIIOIB30BAHBI JIALIIb B LIENAX, I KOTOPBIX OHH COOOIICHBL.

7.1.4. OcyIecTBIATE Nepeaady MepCOHANBHBIX JaHHEIX B mpenenax JIOY B COOTBETCTBUH C Ha-
crosiuM [onmoxxeHuem.
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7.1.5. He 3anpamuBate HHYOPMAIHIO O COCTOSIHHM 3[0POBbS PaOOTHHUKA, 32 HCKIIOUEHHEM TeX
JCNICHUH, KOTOPBIC OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIIOJHEHHS PaGOTHHKOM TpPYyIOBOM
dyHKUIUH.

7.1.6. IlepenaBath nmepcoHaIbHBIE JaHHBIE PaOOTHHKA [PEJCTABHTENIO PaGOTHHKA B NOPSIKE,
ycraHoBIeHHOM TpyznoBbM KonekcoM Poccuiickoit @enepanuu u HactosumM [lonoxeHneM, U orpa-
HUYHUBATH 9Ty MHQOPMANHIO TONBKO TEMHU IEPCOHATBHBIMU JaHHBIME paGOTHHKA, KOTOpHIE HEOGXO-
ZMMBI JUISL BBITIOJIHEHH S YKa3aHHBIM IIPEICTABUTENIEM €ro QYHKIUM.

7.2. BHyTpeHHHUH JOCTYN K IePCOHAIBLHBIM JaHHLIM pab0THHKOB.

IIpaBo nocTymna K mepcoHambHBIM JaHHBIM paGOTHHKA (e3 MOJNydYeHHs CTeNHaTbHOrO pasperie-
HUS IMEIOT:

- 3aBeayromuii JJOY;

- 3aMECTHTEIIH 3aBEIYIOLIEro, IIaBHbIH Oyxrantep, Oyxrarrep JJOV;

- caM pabOTHUK, HOCHTEIIh JaHHbIX.

7.3. BHYyTpeHHHIl JOCTYN K MepCOHAIBHBIM AaHHBIM 00y4aromerocss 6e3 IONydYeHHs CIeLH-
AJIBHOTO pa3pelIeHUs] HMEOT:

- 3aenyromuii JJOVY;

- 3aMECTHUTEJIU 3aBeAYIOLIEro, IaBHbIi Oyxrantep, Oyxrarrep JJOV;

- nefarord JIOY (ToNbKO K NEpPCOHANBHEIM AaHHBIM 00y4YarOIUXCs CBOEH TPYIIIBI).

7.4. Ilo nucbMeHHOMY 3ampoCy, Ha OCHOBAHHMM IIPHKa3a PYKOBOIHMTENS 0Opa30BaTeIbHOTO yu-
PEXIEHNS, K MEPCOHATBHBIM JAHHBIM PaOOTHHKOB U OOYYArOIIMXCS MOTYT OBITH JOMYINEHHI JIHIA B
IIpeJiesiaXx CBOeH KOMITeTEHITHH. :

7.5. BHemHuii gocrynmn.

K umcity maccoBbIx notpebureneit mepcoHanbHeX naHHEIX BHE JJOY MOXHO OTHECTH rocynap-
CTBEHHBIC U HErOCYAapCTBEHHBIE (QYHKLIHOHAIBHBIE CTPYKTYDBI:

- HQJIOTOBBIE HHCIIEKIIHH,

- IPaBOOXPAHUTEIIbHbIE OPIraHEl;

- OpraHbl CTAaTUCTHKH;

- CTPaXxOBBIE areHTCTBA,;

- BOGHKOMATBI,

- Oprasel COLMAIBHOTO CTPaXxOBaHHUS;

- ICHCUOHHBIE (HOHJIBI;

- IO/Ipa3/Ie/ICH} sl MyHHIUIIAIIBHBIX OPTaHOB YIIPaBJIEHHUS.

- Jlpyrue opraHu3aium.

7.6.CBenenrss 0 palboTarOIEeM COTPYJHHKE WIIH YK€ YBOJEHHOM, O0yJaromeMcs WM 3aKOH-
YHBLIEM 00Y4YCHUE MOTYT OBITh PENOCTABICHB! APYTOi OPraHA3aliK TOMBKO C MUCHMEHHOTO 3aIpoca
Ha GJaHKe OpraHM3aliy C MPUJIOKEHHEM KOIMH 3asBIeHHs pabOTHHKA, 00YYalOmerocs UilH 3aKOH-
uuBIIero o0y4enue. OTBETHI HA MHCHMEHHBIE 3aIPOCH! APYTHX OPraHM3aMM U YUpEXICHHH B Ipe/e-
JaX HX KOMIIETCHIMH M NPEIOCTABICHHBIX IMOJHOMOYMI [aroTCsl B MHUCHMEHHOW (opMe Ha OaHke
IIKOJIBI B B TOM 00BEME, KOTOPBIH O3BOJISIET HE pa3rilaliaTh U3IUIIHAN 06beM EPCOHATBHBIX CBE/Ie-
HHM 0 pabOTHHKAX U 00YYarOIIHXCA.

7.7. POOCTBEHHUKH H YWIECHBI CEMEH.

IlepconanpHble JaHHBIE MOTYT OBITH HPEAOCTABIEHHl POACTBEHHHKAM HJIM WICHAM €ro CeMbU
TOJIbKO ¢ IIUChMEHHOI'0 paspeIieHus caMoro paboTHHKA.

7.8. TpeGopanus n1.5.1. I[TonoxkeHus He MOIEKAT H3MEHEHHUIO, HCKIIOYEHHUIO, TaK KaK SBIISIOTCS
00s13aTeIbHBIMH 711 CTOPOH TPYAOBBIX OTHOLIEHMM Ha ocHoBaHuu cT. 88 Tpymosoro komexca Poc-
cutickoit ®eneparuu.

YIII. ObSI3AHHOCTU PABOTHUKA U PABOTOJJATEJISA.
8.1. B uessix o6ecneuenns 10CTOBEPHOCTH IEPCOHAIBHBIX JAHHBIX PAGOTHHK 00s13aH:
8.1.1. Ilpu npueme Ha paboTy npenocrasuts JJOY MOIHBIE JOCTOBEPHEIE JaHHEIE O cele.
8.1.2. B ciiyvae u3MeHEHHs CBEICHHI, COCTABIAIOMIMX IEPCOHANBHBIE JAHHBIE, CBOCBPEMEHHO B
CPOK, HE NpPEBBIIAIOWIUKE 5 pabouuxX IHEH, MPeNOCTaBUTh AAHHYIO HH()OPMALHIO CIIEMHAIMCTY II0
kagpam JIOVY.
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8.2. Jlns obecrieuenust NOCTOBEPHOCTH IIepCOHANBHBIX JaHHBIX o6yuaromuecs, POIUTENH (3a-
JHHBIC [IPEICTABUTEIN) HECOBEPIICHHOICTHIX 00y4aromuxcs A0 MOTy4eHIT HMH OCHOBHOTO 001IIe-
/0 00pa3zoBaHus 00SI3aHBL:

8.2.1. IlpemocTaBiIATh ONEPaTOPy (3aBemyromemy 10Y (1) WM yNOJHOMOYEHHOMY MM JIVILLY)
TOUHBIC CBEEHHS 0 ce0e (CBOMX HECOBEPILCHHOICTHHIX JETSX).

8.2.2. B ciyuae H3MEHEHHUs CBEJCHHH, COCTABISEOIMX TIEPCOHATIBHBIE JAHHBIE COBEPUICHHOICT:
Hero o0yJaromerocs, Ol 00s3aH B TEHCHHUE MECSIIIa COOBLIUTE 00 ITOM CHEMHATUCTY 10 KapaM J1I0VY.

82.3. B ciyuae U3MEHEHHs CBEICHUH, COCTAB/IIOIIMX [IepCOHAJIbHBIE TaHHBIC 00y4aroIerocs,
pouTeNH (3aKOHHBIE [IpeJICTABATE/IH) HECOBEPLICHHONCTHETO oGyuaromerocs 10 MONy4eHUs UM 0C-
HOBHOTO 00mmero oGpa3oBaHus 00s13aHBI B TEUCHHE MECLA coOoBLMTH 00 3TOM IlefaroraM M CIe-
muanuery no kaxpam JI0Y.

8.3. IIpenocTaBiiCHHE pabOTHHMKY HIIH o0yyJaromemMycs rapaHTaii # KOMIIEHCAIlU#, Ipeay-
CMOTPEHHBIX JCHCTBYIOLIMM 3aKOHOJATE/ILCTEOM, OCYILIECTBISIETCA € MOMEHTA IIPEOCTaBICHHA co-
OTBETCTBYIOLIMX CBENCHHI, €CIIH HHOE HE IIpeLyCMOTPEHO ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM.

8.2. 1OY obsa3aHo:

8.2.1. OcymiecTBIISTh 3AMUTY NIEPCOHATBHBIX JaHHBIX PaOOTHUKOB.

8.2.2. OGecednTh XpaHEHHE NEPBHYHOH y4eTHO# TOKYMEHTAllMH II0 yIETy TpyZa ¥ €ro omna-
ThI, K KOTOPO# B YaCTHOCTH, OTHOCATCA JOKYMEHTHI 110 yUeTy KaJpoB, HOKYMEHTEI [0 y4eTy MCIOJb-
30BaHus paGoUero BpEMEHH U pacieToB ¢ paGOTHHUKAMH IO OILIaTe TPyAa H Jp.

8.2.3. Tlo MACEMEHHOMY 3asBJICHUIO paOOTHHKA HE MO3MHCC Tpex paboduX JAHEH cO JiHs NojatdH
3TOrO 3asBJIEHHUs BBLIATh KOIMH JOKYMEHTOB, CBA3AHHBIX € ero paboToit (KoUK IPUKa3a O MPUEME Ha
paGoTy, IIPHKA30B O NEpeBOax, MpuKasa 06 yBOJIGHEHUH ¢ PAOOTHI; KOMUIO H BITHCKH U3 TPYAOBOM
KHIDKKI; CIIPaBKH 0 3apa0OTHOM IIate, 0 HAUMCIICHHBIX ¥ (haKTHUEeCKH YIUIAYeHHBIX CTPaXOBbIX B3HO-
cax Ha 06S3aTeNbHOE TEHCHOHHOE CTPaXOBaHKE, O MEPHOAC paGoTe! 1 Ap.). Komuiy JOKYMEHTOB, CBA-
3aHHBIX ¢ PabOTOM, TOJDKHBI OBITH 3aBEPCHBI HajUTeXkaIuM 00pa3oM ¥ MPEeIoCTaBIATECS paboTHHKY
0e3B03ME3IHO.

IX. IPABA CYBBEKTOB IIEPCOHAJIbHBIX JAHHBIX I10 OBECIHEYEHMIO 3AIIIUTHI
IEPCOHAJIBHBIX JAHHBIX.

9.1. B mensix obecreueHus 3alUThl NEPCOHAIBHBIX JAHHBIX, XPAHAIIUXCSA B JIOVY, paboTHHUKH,
0GyJaromIecs], POJUTENHN (3AKOHHDIC IIpe/ICTABUTEM) UMEIOT IPaBO Ha:

9.1.1. Tlonuyio mHGOpMAIHIO 00 HX TIEPCOHATBHBIX JaHHBIX ¥ 00paboTKe ITHX JNaHHbIX.

9.1.2. CoGOIHBI} OecriaTHbIM AOCTYI K CBOMM IepCOHATBHBIM JaHHBIM, BKJIIOHAs mpaBo Ha
noJyueHre Komuit moGoH 3amucH, coziepKalliedl MepCOHANBHBIC AaHHbIC paGOTHHUKA, 38 HCKIIOICHUEM

‘cmyvaeB, IpeLyCMOTPEHHBIX (enepanbHbIM 3aKOHOM.

9.1.3. OmpeneneHue CBOUX [pejicTaBATENEH [T AU Tl CBOUX [IEPCOHAIbHBIX JAHHbIX.

9.1.4. TpeGoBanue 00 HCKIFOUCHHH M1 WCIIPABICHIH HEBEPHBIX M HETIOJHBIX IEPCOHANIBHBIX
nanubx. [Ipu otkase JJOY HCKIHOYHTE MM ACIIPaBUTH NEPCOHABHBIC TAHHBIC paboTHuka K 00y-
Yaromerocs OH MMeET IIpaBo 3asBUTH B MMCHMEHHOM GopMe 3aBeAYIOLEMY JIOVY o cBOeM Hecoriachu
¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOr0 HECOIIACH. [lepCOHAHBIE TAHHBIC OEHOIHOTO XapaK-
Tepa pabOTHUK, 00yJaIOIIUIACS, POIUTENIH (3aKOHHBIE TIpeCTABATENH) HMECT IIPaBO IONIOJTHUTE 3a5B-
JIeHHEM, BHIPAXKAFOLIEM €10 COOCTBEHHYIO TOUKY 3peHusl.

9.1.5. Tpe6osauue 00 M3BEIICHAH [IKOJION BCeX JIHI, KOTOPbIM paHee 6BUTH COOOIIEHBI HEBEP-
HBIe WM HETOJHbIe TEPCOHANBHBIC NAHHBIC paboTHHKA MM 00y4aroerocs, 0060 BCEX IPOM3BEICH-
HBIX B HAX MCKIFOUEHHUSX, UCTIPABICHAAX WK JOMOTHEHHAX.

X. OTBETCTBEHHOCTD 3A HAPYUIEHUE HOPM, PECYJIMPYIOIIHUX IIOJTYYEHHUE,
OBPABOTKY U 3AIIATY MEPCOHAJIBHBIX JAHHBIX PABOTHHKA U OBYYAIO-
IETOCAL.

10.1. JIuna, BUHOBHBIE B HApyLICHUN HODPM, peryJHpPYIOIIHX MOy ICHHE, 00paboTKy ¥ 3aIUTY
IIEPCOHANBHBIX JAHHBIX paGoTHHKA W 00ydaromuXcd, IIPUBJIEKAIOTCS K IUCIMILIMHAPHOA U MaTepH-
AIBHOI OTBETCTBEHHOCTH B IIOpPs/IKE, YCTAHOBICHHOM TpyaoBBIM KOJIEKCOM Poccuiickoit Denepanuu
1 nHBIME (eneparTbHBIME 3aKOHAMH, a TAKOKE IPUBJIEKAIOTCA K rpakIaHCKO-TPABOBOH, aMUHICTPa-
THBHOI 1 YrOJIOBHO# OTBETCTBEHHOCTH B IOPAIKE, YCTAaHOBJICHHOM (he/IepabHBIMH 3aKOHAMH.
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XI1. 3AKJTIOUYUTEJIBHBIE MOJIOKEHMUSL.
11.1. HacTosmee IlonoxeHue CTYNaeT B CHIy ¢ MOMCHTa €ro yTBEP)KACHHUs MPUKA30M 3aBe-

Jiyromero A0V

11.2. Hacrosimee [TooxeHue JOBOAUTCS 0 CBEACHHUA BCEX paGOTHUKOB MO/ POCIIHCE.



